Winchburgh Parent Council Meeting Minutes

Date: 21 April 2026
Time: 5:00-6:00pm

Attendees: Amber, Evonne, Lorna, Ashleigh, Lee, Martha, Kelly, lan, Fiona

1. Welcome

e Fiona Linfoot introduced as new Depute Head.
e Brings experience from multiple West Lothian schools.

2. PVG & Finance

e External organisations attending purely for commercial purposes do not WLC require PVG, as long
as their organisation holds PVGs for them.

e Decision to move to a School Fund Account (managed by school office).

e Parent Council bank account will no longer be required from next year.

o Expenses (e.g. discos): receipts submitted and reimbursed via school office.

Actions:

e School to set up School Fund sub-account.
e School office to confirm process for reimbursements.
e Parent Council to prepare to close existing bank account.

3. PVG backlog

e Current backlog explained; expected turnaround ~2 weeks.
e PVG links must be activated promptly or they expire.
e PVG required for volunteers supporting P7 dance.

Actions:

e All volunteers to activate PVG links immediately on receipt.
e P7 helpers to ensure PVG is completed in advance.

4. Sports day

e Date: Tues 12 May (backup 19 May)
e Schedule: Parent/carers welcome to spectate

o 09:15-10:45: P4-P7 races (flat, sack, egg and spoon, relay)

o 11:00-12:20: P1-P3 races (flat, bean bag balance, bunny hop, egg and spoon)
e Potted sports scheduled separately. No parent spectators.



Actions:

¢ School to confirm final timings to all parents and contingency plans.

5. Summer Fayre (12 June, 11am—1pm)

Stallholders must confirm and pay in advance.

School organising tombolas (adult & children/chocolate).

Poster design competition planned for school children to design.

Floor plan to be issued by school.

Activities: Beat the Goalie, music/dance, pony rides, animal zoo, balloon modelling (contributions
amount to be confirmed)

e Coffee van confirmed.

Actions:

Lee to share confirmed stallholder spreadsheet with Ian & Fiona.

Lorna to contact Chick Kings.

Lee to contact Paella Escocia.

Amber to organise raffle prizes, alongside help from someone else in PC..
School to produce and distribute event floor plan.

School to organise poster design competition

Parent Council to allocate volunteers for event day support.

6. School photos (28 September)

¢ Discussion on continuing with current provider vs alternatives.
e Potential involvement from academy students or local photographer.
e Consider reducing frequency (e.g. every 2 years) or limiting to class photos.
e Suggestion to gather parent feedback.
Actions:

¢ Jan to explore academy photography project option as well as alternative photographers.
e Consider survey to gather parent views.

7. Toilets

e Redecoration included in future plans.

8. School roll & capacity

e Current roll: 522 pupils.
e Increasing pressure across local schools.
e Stricter catchment enforcement.



e Expansion still planned but timeline unclear.
e Playground improvements (markings/planting) to proceed.

Actions:

¢ School to update when extension timeline is confirmed.

9. P7 transition

e Continued engagement with academy planned for P7s going forward (not P6).

10. Uniform

e Reminder to reinforce uniform expectations.
e Previous uniform donations not collected.
e New idea: child-led uniform stall (possibly at Summer Fayre).

Actions:

e School to issue uniform reminder to parents and staff.
e Parent Council to explore uniform stall at Summer Fayre.

11. Staffing

e Staffing numbers not finalised until pupil numbers confirmed.
e Maternity leave factored into planning.

12. Support Staff Recruitment

Recruiting for Pupils Support Workers and Supervisory Assistants.

Currently above allocation for Pupil Support Workers.

Interviews scheduled next week for PSW.

Can be a struggle to recruit for supervisory assistant role — hours are fragmented, anyone who knows
interested person to let lan know.

13. Playground

e A number of parents raised concerns about supervision in the playground.

o Staffing levels exceed legal requirements but reminders on effectiveness and attentiveness will be
shared with relevant staff.

e Parents encouraged to report specific concerns directly to teacher and if no apparent improvement,
then to share with leadership team.



e Current work with children on Playground Charters and outdoor resources refresh underway. Focus

on structured play and engagement (e.g. staff-led games, playground champions).
Actions:
e Parents to report specific incidents directly to teachers or leadership team

e School increasing structured play opportunities.
e School exploring Active Schools involvement.

14. Pupil council meeting (24 April)

e  Group size: 12—14 pupils.
o Suggestion for pupils to bring ideas in advance (school improvements, activities).

Actions:

e School to ask pupils to prepare 3 ideas from each class (post-its) ahead of meeting.

15. Outdoor spaces
e Amber to support development of school gardens which can now progress due to delayed school
extension.
e Liaison with Issy and John West required

Actions:

e Amber to coordinate with Issy on garden plans.
e Amber to follow up with John West regarding timelines.

16. Quiz night
e Proposed for August/September.
Actions:

e Parent Council to confirm date and begin planning.

17. Next meeting

e Date: Tuesday 26 May
e Time: 5:00-5:30pm
e Location: Zoom



